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Charter School Recycling Program 
Application for Certification
Purpose:

Charter Schools are eligible to receive free 4Rs – reduce, reuse, recycle, and rot (compost) academic enrichment education services for their commitment to model waste reduction activities for their students including the provision of a recycling bin in every classroom.  Charter Schools that provide recycling to all their classrooms can receive the following:
Free 4Rs School Education Services  
· Assemblies
· Field trips to the irecycle@school Education Center at the Davis Street Transfer Station 
· Worm Composting Classroom Presentations

· High School – service learning waste reduction project

· Teacher Trainings – 4Rs lessons for the classroom  
All services are connected to the state content standards and provide pre- and post- lessons for extension in the classroom. 
Document Your Charter School’s Recycling Program and Get Free 4Rs Education Services

To be eligible for the free 4Rs education services your school will need to submit documentation showing evidence a school-wide recycling program that meets or exceeds the six criteria described in the application form.  Simply complete and submit the attached Application for Certification and provide the supporting documentation as requested.
Submit one copy of the completed application and supporting documentation to 
Schools Program, at StopWaste.Org, 1537 Webster St.  Oakland, CA. 94612 ; (510) 891-6551.
The StopWaste.Org operates a Schools Program to help meet the County’s goal of 75% reduction of waste going into landfills. The Schools Program assists school districts and charter schools in establishing or enhancing recycling programs at schools to model waste reduction behavior for students and to provide 4Rs - reduce, reuse, recycle, and rot (compost) education services to support academic achievement of students.  The goal of the Schools Program is to empower students to engage in 4Rs behaviors, practice 4Rs behaviors at school and apply 4Rs behaviors in everyday life.   

Charter School Recycling Program
Application for Certification
Date ______________________
Charter School: _________________________________

Contact Name: __________________________________   Title: __________________________

Telephone ____________________  Email Address __________________________
Instructions: Column one describes a successful recycling program. Column two describes best practices implemented by schools with successful/ sustaining recycling programs. Column three describes the types of documentation needed for certification. Column four is completed by the school describing the attachments you are providing for documentation. 

Process: StopWaste.Org will review the submitted application and supporting materials for completeness. The Authority will request additional materials if needed.   As needed, StopWaste.Org will verify components of the program using on-site observations and interviews with school staff and students.  StopWaste.Org will make the determination to certify or not certify the school’s recycling program.  Should a charter school not receive certification, StopWaste.Org will provide information on what steps the school may take to become certified and thereby gain access to the free 4Rs education services. 
	School Wide
 Recycling
Goals
	Successful  Program Standard 

Best Practices

	Sample Methods to Demonstrate Compliance with Successful Program Standard
	Description of Materials submitted to demonstrate compliance with Successful Program Standard

	1. School-wide commitment to waste reduction.

Description:  A school recycling program may begin as an idea or project of students or teachers.  To ensure the recycling program sustainability the school must make a commitment to model waste reduction for its students. 
	1. Policy statement issued by the School Director clearly committing to a school-wide recycling program.

2. Policy commits school to waste reduction goal of 50% or more in first year of program implementation as measured by -“Recycling Rate” formula = volume of materials recycled / total amount of materials produced on campus (amount recycled + amount disposed)
3. A “per capita” decrease in the school’s “per capita” volume of garbage from year to year.
	1. Copy of school policy/ resolution statement committing school to 50% waste reduction goal. 
2. Copy of statement or Administrative Instruction/Bulletin establishing waste reduction goal and providing direction for implementing school-wide program signed by appropriate school official.
	

	2.  Benchmark of garbage and recycling services

Description: Costs and service levels can be used to establish school wide benchmarking and improvement performance data
	1. Commitment to provide garbage and recycling invoices showing service levels which can be entered in a spreadsheet or table calculating garbage and recycling service levels for the school and the current recycling rate.  
	1. Data requested, i.e., third Quarter 07 invoices tonnage and service levels and Third Quarter 08 tonnage and service levels invoices for the school
2. The number of students at the school site  for current and preceding years

3. Company that provides service for garbage and recycling and costs of services.
	

	3.  Recycling Bin 
In Every Classroom.
Description: A bin in every classroom provides a standardized method for students to recycle materials.  Bins should be uniform in appearance and location in classrooms; bin should feature the school logo to demonstrate school “ownership” of, and commitment to program.  Bins should indicate its intended purpose, i.e., recycling.
	1. Clearly marked recycling bin, preferably with school logo.  
2. A recycling bin in each classroom.  
3. A defined system for moving recyclable material from classroom to collection dumpster. 
	1. A photo of bins in use.
2. A photo of bins in different classrooms.

3. A written standard operating procedure (SOP) in place for servicing the recycling bins.
	

	4.  Recycling Poster in every classroom

Description: A poster/ flyer visually depicting materials that are acceptable for recycling should be in view in each classroom.  Posters should be placed in close proximity to bins located in classroom rooms so as to inform and reinforce recycling and the materials accepted.
	1. Poster /flyer or equivalent prominently displayed in each school classroom.  Poster depicts materials that can be placed in recycling bin.
2. Poster or other “how to” recycle flyer developed and distributed to teachers and administrators.

	1. Sample of poster or flyer used in classroom.
2. Photo of poster or flyer in use in throughout the school.
	


	5.  Staff Training for implementing recycling program

Description:

Providing training clarifies expectations and sets program operation standards for staff.
	1. Staff, e.g. custodians, teachers, principal, etc. are provided training on how the recycling program works and their role in the program.
2. Teachers model behavior and educate students on how to use the classroom recycling bin.  
3. Staff, e.g., custodians, teachers, principal, etc. are trained on each aspect of recycling program, (i.e., individuals can state and demonstrate appropriate use of recycling container.)
	1. Copy of training schedule, agenda, or outline listing recycling program as topic.
2. Training session sign-in or attendance sheet.
3. Copy of procedures that have been distributed to staff. 

4. Photos of training.
	

	6.  Designated School staff person or team that will make decisions and/or policy recommendations for the School regarding the waste reduction program. 
Description:

Feed back loops, Problem solving and decision making serve to sustain the recycling program.

	1. School designates recycling program contact for problem solving and resolving program issues.
2. School designates person responsible for starting, modifying, and stopping recycling and garbage services.
3. School designates program contact responsible for providing school site with additional classroom recycling bins and posters. 

4. School designates person to annually review progress on attaining waste reduction goal.

	1. Name and title of person designated as School’s recycling representative
2. Name and title of staff responsible for starting, stopping, or modifying school’s recycling and garbage service with school’s collection company.
3. Name and title of person responsible for receiving and fulfilling requests for recycling bins and posters.
4. Name and title of person responsible for annually review progress on attaining waste reduction goal.
5. Name of person responsible (custodian?) for collection and proper placement of recyclables. 
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